
Orientation
Fall 2010 Ñ Summer 2011 

1. Introduction and Welcome

Introduction:  Dr. Laurence R. Schimleck, Graduate Coordinator
Welcome:  Dr. Michael L. Clutter, Dean

2. The Warnell School of Forestry and Natural Resources

a. Faculty/Staff/Administration
b. Students
c. Facilities
d. Forests and Other Research Areas
e. Associated Organizations Ñ American Water Resources Association (AWRA), The Forestry

Club, Society of American Foresters (SAF), UGA Fisheries Society, Warnell Graduate
Student Association (WGSA), The Wildlife Society, Xi Sigma Pi

 f. Structure of the Warnell Graduate Program Ñ MFR, MNR, MS, PHD

3. Graduate Student Reception and Pizza Party (see attached notice and map) 

Day/Date: Thursday, August 26, 2010
Time:  6:00 p.m.
Location:  FlinchumÕs Phoenix at Whitehall Forest

4. Warnell Graduate Student Association 

The Warnell School of Forestry and Natural Resources has a very active Graduate Student
Association.  The WGSA sponsors the Graduate Student Symposium and several get-togethers
throughout the year.  It also lobbies for the needs of Warnell's graduate students to larger
departments across campus.  This yearÕs president is Brian Crawford , who is a MS student in
Wildlife Conservation Ecology.  More information on the WGSA is available on its website at
http://warnell.forestry.uga.edu/gsa/.

 5. Around Campus

Most of the facilities Warnell graduate students will need are located on South Campus Ñ Science
Library, Snelling Hall, Ramsey Center, The Creamery, but there are some offices and facilities
important to studentÕs needs which are located on North Campus Ñ Business Services, Graduate
School, Tate Center.  The most convenient way to locate your destination is to pick up a campus



2

map at the ReceptionistÕs Desk in Building 2 or check Campus PlanningÕs web site for one of the
many maps they have available at http://www.camplan.uga.edu/gis_campusmaps.html.

6. Information to help you function in the school

a. Program Administration

The Warnell Graduate Program is managed by the Graduate Coordinator, Dr. Laurence
(Laurie) R. Schimleck, the Graduate Program Academic Advisor, Rosemary Wood, and the
Graduate Program Assistant, Glynis Habeck.  When you have questions about the program
that your major professor cannot answer, please see someone in the Graduate Program Office,
Room 1-217, for assistance.

b. TA Assignments

Assignments of students as Teaching Assistants for faculty within Warnell are handled by Dr.
Sarah F. Covert, Associate Dean for Academic Affairs.  Almost all TA assignments have been
made for the year; however, if you have a question about TA assignments, check with Dr.
Covert (Room 1-203).  Any student on assistantship may be asked to TA, although a majority
of the TAs are students who are being paid by Warnell funds (Graduate Assistantships) rather
than grant funds (Graduate Research Assistantships).

All new graduate teaching and laboratory assistants who will have instructional
responsibilities are required to attend an Orientation for Graduate Teaching and Laboratory
Assistants.  Dr. Paul Quick will hold a special orientation at Warnell for students who could
not make it to the campus-wide orientation earlier today.  Dr. Quick will meet with students
on Wednesday, August 18, at 3:00 p.m., in Room 4-517.  If you missed the earlier session and
cannot attend this session, you should contact the Center for Teaching and Learning
(http://www.ctl.uga.edu/) to set up an individual session.

c. Office Space 

Office space is allocated by Dr. Sarah F. Covert, Associate Dean for Academic Affairs.  Your
major advisor must request office space for you.  For a list of assigned offices, see the list
posted on bulletin outside Room 1-217.

We try to provide an office for everyone who is on assistantship.  If space is not available for
everyone, we have a set of rules for assigning office space.  Among those on assistantship, the
priority is: 1st, PhD; 2nd, MS; and 3rd, MFR/MNR students.  If a student is placed on
assistantship for only one semester then he/she will not be assigned an office.  Students who
leave the university for one or more semesters will be asked to give up their offices.  They are
given the highest priority for office space when they return.

d. Teaching Certification

Professional Development and Teaching Certification:  Warnell offers a range of graduate
courses to assist student in their professional development.  For both masters and PhD
students, Dr. Gary Green offers Professional Development (FANR 7990/9990) in Fall (odd
years).  This course covers the basics of preparing a Curriculum vitae and other basic skills
including teaching and research presentations, and teaching portfolios.  This course is valuable
in that it provides a mechanism for students to plan what professional opportunities they need
to seek in order to make them most competitive for their Òdream jobÓ.  Every semester,
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Warnell also offers Scientific Research in Forestry and Natural Resources (FANR 8200),
which focuses primarily on the development of proposal writing skills, and in Fall (even
years) Warnell offers Scientific Communication for Natural Resource Professionals (FANR
8300), which focuses on research presentation and publication skills.

For doctoral students to be competitive for academic jobs, it is essential that they not neglect
the development of their teaching credentials.  While the research institutions such as UGA
train most PhDs, it is small institutions that place a premium on teaching credentials that hire
most PhDs.  To facilitate the development of teaching skills, Warnell now offers Development
of College Teaching Skills (FANR 9995, Spring even years).  The course surveys pedagogical
philosophies and approaches to course development and execution, works students through the
development of a teaching philosophy and teaching portfolio, and covers the role of teaching
credentials in hiring, promotion and tenure. This is a 3 credit course that fulfills the Warnell
doctoral teaching practicum requirement and can be applied to the Graduate School
Interdisciplinary Certificate in University Teaching.

Graduate School Interdisciplinary Certificate in University Teaching:  As mentioned above,
institutions whose primary activity is instruction hire the majority of doctoral professionals;
therefore, teaching credentials can improve the competitiveness of recent graduates.  In
recognition of this, UGA created the Graduate School Interdisciplinary Certificate in
University Teaching (http://www.uga.edu/gradschool/academics/certificate_teaching.html).
The goal of the Certificate is, Òto provide doctoral and terminal professional degree students
with a multifaceted program that supports the enhancement of the studentÕs teaching skills,
prepares them for future academic positions, and provides an academic credential that should
enhance studentsÕ opportunities for academic employment.Ó

Graduate Students enrolled in the program will satisfy the following minimum requirements:
(1) four sections of teaching at UGA, (2) nine credit hours of additional course work, (3) a
teaching project that demonstrates creativity or innovation in the teaching of a discipline, (4)
demonstration of scholarship of teaching, and (5) develop a teaching portfolio as part of the
UGA Teaching Portfolio program http://www.uga.edu/gradschool/academics/portfolio.html.

Graduate students interested in the interested in the Certificate should submit a formal
application as soon as they have formulated plans for pursuing the Certificate. The application
should include a letter of support from a faculty member who will serve as a mentor during the
studentÕs pursuit of the Certificate. Although it is desirable that this individual be a member of
the graduate studentÕs advisory committee, this is not required. faculty member teaching one
of the courses accepted as part of the Certificate.  In addition to the application, students
should submit a plan of study for approval by the Certificate director.  For questions
concerning the Certificate in University Teaching, please contact Dr. David Knauft,
dknauft@uga.edu,  Associate Dean of the Graduate School and Director of the Certificate
program.

e. Libraries

There are three primary library locations on campus Ñ the Science Library, located on south
campus; the Miller Learning Center, located near the Tate Center; and the Main Library
located on north campus. There is also a Map Library located near Whitehall Forest on
Whitehall Road.

From the UGA Libraries' website (www.libs.uga.edu), you can find databases for finding
current articles for your research, a catalog of books and journals the UGA Libraries own,
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electronic journal access, a form for requesting items the UGA Libraries don't own, and links
for downloading or accessing either EndNote or RefWorks, citation management tools for
organizing your research and for formatting your bibliographies. Training is available for
these tools. From the web page, you can chat live with a librarian using the "Ask a Librarian"
link. 

A UGA Reference/Instruction Librarian holds office hours in Forestry once a week. Check the
Warnell listserv for information concerning time and place. Come by if you have questions
about EndNote, RefWorks, how to formulate a search, how to set up a journal table of
contents alert, or if youÕre having trouble tracking down a reference.

Remember, the Science Library is just a phone call away Ñ (706) 542-0698.

f. Computers, E-mail, and Internet Access (see additional information attached)

Students whose research data will be stored on the schoolÕs system are strongly encouraged to
meet with Mark Cherry, Warnell's Senior IT Manager, to review the GroupWise archives and
Warnell computer facilities.  Mr. CherryÕs office is in Building 1, Room 202.

Computers are available for your use in the Graduate Computer Lab (4-515), as well as the
Building 1 Computer Labs (1-201, and 1-210).  We also have a GIS lab available in 4-419
(see Tripp Lowe for access to this lab, if you need to use it). All Computer Labs have Adobe
Acrobat, the MS Office package, GroupWise e-mail client.  Additionally, SAS is available on
33 machines: the 25 in lab 1-210 and in the Graduate lab on the 5th floor of Building 4.  The
Graduate computer facility has 8 Dell Desktop Computers.

All Warnell e-mail runs on Novell's GroupWare software, which is accessible to you via the
GroupWise client, or online using GroupWise Webaccess. Please be sure to familiarize
yourself with its workings and archival process to prevent loss of data. Graduate students are
automatically entered into our e-mail system from a list provided to the Network Support staff
by Rosemary Wood.  See Ms. Wood if you do not have an e-mail address.  Your User ID is
your last name and first initial. If your name were John Smith, your user ID would be smithj,
and your e-mail address would be smithj@warnell.uga.edu.  Please check this e-mail address
regularly, as we use it to notify you of important deadlines, scholarship opportunities, etc.

Computer labs have Internet access.  Also, if you have a network card in a computer in your
office you can have Internet access there. Please note that the total number of computers
attached to the network in your office should not exceed the total number of network drops in
your office. For more detailed information, see the attached document on Warnell Computer
Services or contact our Network Support Specialists, Room1-215, Room 4-329, or Mark
Cherry in Room 1-202.

g. Fiscal Office

The Fiscal Office processes payroll for all students who are employed hourly and/or are on
assistantship, travel requests and reimbursements for charges against Warnell accounts, and
purchases of equipment and supplies used for research.  The following outline will help you
determine who can assist you with fiscal needs and questions:

Vickie Edwards, Associate Accountant
Hourly Payrolls
Study Abroad Statements/Reimbursements
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Misc. Work Orders for Electronic Shop, Physical Plant, Process Central
Receiving Package Returns

Amber Mallory, Associate Accountant
Travel Authority and Travel Expense Reimbursements
New Employee Verification Paperwork

Michelle Dillard, Associate Accountant
Copy Card Requests 

Jennifer Culbertson, Associate Accountant
Account Status Reconciliation, Research Accounts & Monthly Reports

Christie Miller, Accountant
Account Status Reconciliation, Research & Monthly Reports 
P-Card Coordinator
Purchase Requests
Check Requests -  for reimbursements, invoice payments, page charges, meeting

registration payments, and other transactions requiring check requests
Angela Callaway, Business Manager II

Assistantship Payroll

h. Keys

You are allowed to have an outside door key, the appropriate office and lab keys, and the
graduate student computer lab key card.  Your major professor must request these keys for
you through an e-mail to Joyce Black , Word Processing Manager (Room 2-225A).  A
refundable key deposit is required: $25 for the first two keys, $10 for any additional keys,
with the exception of the graduate computer lab, which is $10.  Payment must be made by
check, cash is not accepted.

i. Conference Rooms 

You can reserve the DeanÕs Conference Room (Room 2-201A) or the Building 4 Conference
Room (Room 4-132) for committee meetings or seminars.  These are reserved, on a first come
first served basis, from Joyce Black (Room 2-225A) in the clerical office in Building 2.

Technical support equipment may be checked out on a limited basis.  Slide projectors,
overhead projectors, computer projectors, and laptop computers are available for your use
when making presentations in Warnell, or when you are preparing for presentations elsewhere. 
These can be checked out from Malissa Russell, IT, (Room 4-329), with authorization from
your major professor.  Also, a digital camera is available and can be checked out through
Rosemary Wood.

j. Pay Checks for Students on Assistantship or Hourly Payroll

Direct deposit of assistantship checks to an F.D.I.C.-insured bank or institution is mandatory. 
The form is available on the on-line employee orientation site.  Direct deposit begins in the
second month after the initial paperwork has been completed.  You may pick up your pay
advisement from Joyce Black (Room 2-225A) on the appropriate payday; however, graduate
students are encouraged to sign up for E-Stub at http://www.busfin.uga.edu/forms/estub.pdf,
and have their pay advisement sent electronically.   

Joyce Black (Room 2-225A) handles distribution of Graduate Assistant pay advisement forms
and first-month checks.  Graduate assistants are paid on the last working day of the month. 
No time sheets are required.  Checks and pay advisement forms that have not been picked up
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within five working days will be shredded, actual paychecks will be returned to the Payroll
Department in the Business Services Building.  If your check has been returned to Payroll,
you will be required to pickup your check personally and show a picture ID.

Hourly employees are paid every two weeks. Hourly employees must fill out a time sheets and
turn them in on time to be paid for the period worked.  Time sheets are handled by Vickie
Edwards (Room 2-224); however, Vickie Edwards handles the advisement forms for hourly
employees.

k. Mail

A mail folder is provided for you in Room 2-212.  If your folder is not there yet, let Glynis
Habeck (Room 1-217) know, and she will see that one is provided.

l.  Assistantships

Before the beginning of the semester, your assistantship information should have been
submitted, and you should have completed on-line orientation.  If you have any questions
about whether you have submitted the appropriate paper work, please see Rosemary Wood.

m. New Employee Orientation

All new graduate students who have graduate assistantship awards must complete the
appropriate paperwork for employment by the University of Georgia prior to their first day of
work. Graduate students holding assistantships should complete the UGA online orientation as
a new employee at the website:  http://www.hr.uga.edu/ori/orient.html (select non-benefit
eligible).  

If you have questions about employment paperwork, please contact Amber Mallory (Room 2-
219).  A Notary Public in the department can notarize your Security Questionnaire and
Loyalty Oath, if you have not already had that document notarized.

The Employment Eligibility form (I9) must be completed and IDs must be presented to Mrs. 
Mallory prior to or on the first day of employment.

n. Insurance

A student health insurance policy is available for all UGA students.  However, the following
groups of UGA students are required to have health insurance: 

¥ Undergraduate and Graduate International Students holding "F" or "J" visa status. 
¥ Undergraduate and Graduate Students enrolled in programs that require proof of health

insurance. 
¥ Graduate Students receiving Graduate Assistantships. 
¥ Graduate Students receiving Qualified Fellowships. 
¥ Graduate Students receiving Qualified Training Grants. 

These students should visit the University Health Service website Student Insurance page at
http://www.hr.uga.edu/benefits/stuins/stuins.html to register themselves for the Mandatory
Plan, print an insurance card, purchase insurance coverage for their spouse and/or dependents,
or to waive out of the Mandatory Plan.
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o. Registering for Class

Graduate students must meet with their major professors prior to registering.  You are
responsible for making sure that any courses for which you register meet with the approval  
of your major professor and are an approved part of your Program of Study.

If you are on assistantship, you must register for class before the term begins.  If your
assistantship appointment is between 0.33 and 0.50 time, we ask that you register for 18 hours,
which includes research hours.  Failure to register before the first day of class is reported to
the Graduate School and your record will be flagged.

p. Use of Warnell Vehicle for Research/Teaching/Outreach

In order to check out a vehicle from the Whitehall fleet, you must be on the University of
Georgia payroll and possess a valid Georgia driverÕs license.  Vehicles can be used only for
official Warnell use (research, teaching, outreach) with faculty/staff approval.  Vehicle
reservations can be made by calling the Whitehall shop (706-542-1202) during shop hours
(Mondays-Fridays 7:30 a.m.- 10:00 a.m. and 2:30 p.m.- 4:30 p.m).

The vehicle checkout card requires you to indicate your name and Georgia driverÕs license
number, destination, dates used, etc.  You also must provide the account number to which any
potential charges would be applied.  This account information is obtained from the
faculty/staff responsible for the account. 

Vehicle keys that must be picked up or returned after shop hours are placed in a lock-box
outside of the Whitehall shop.  The Whitehall shop attendant must be informed beforehand
that a vehicle key should be placed in the lock box.  You will need to check out a key for the
box.

The vehicle checkout billing rate is $16 per day and $0.40 per mile, with charges starting on
day 1 and mile 1.

A fuel credit card can be checked out along with any vehicle that is used for official purposes. 
It can be used only to pay for fuel, not snacks or personal items.  Your fuel pin number
(required to use the credit card) can be found on your UGACard.  The fuel pin number will be
the six digits immediately following "810" on your UGACard.

q. Gate Key to Whitehall

Whitehall gate cards are used to access Whitehall Forest after hours (open Monday-Friday
from 7:00 a.m.- 5:00 p.m.) for official purposes only.  If your work or research requires that
you gain access to Whitehall after 5:00 p.m. or on weekends, your faculty advisor/staff
supervisor must send an e-mail to Mike Hunter requesting that he issue you a gate card.  The
e-mail must contain your name and the reason a gate card is needed.
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r. ID Cards

UGACards are available at the Tate Student Center Cashier's Window.  Contact the UGACard
Office at 706-542-8074 or 706-542-8549 for specific hours.  There is a charge of $15.00, and
you must present the following items to the cashier at the UGACard Office: completed
identification form, photo identification (driver's license, passport, State issued ID), and
payment by Cash, Personal Check or Visa, MasterCard, Discover, American Express.

Students must register and have their fees assessed prior to having their UGACard made. More
detailed information on ID cards can be found at http://www.uga.edu/ugacard/get/index.html.

s. Parking

The registration process consists of two elements: storing a customer profile and creating lot
selections. In the Customer Profile section, you establish your personal settings such as your
primary mailing address, e-mail address, and primary vehicle. When you have completed the
customer profile, you can make lot selections.

Use your MyID to log on to your Online Account at http://www.parking.uga.edu/.  If you
have a UGAMail account, the name and password is your MyID name and password. If you
do not have a MyID account, visit http://www.uga.edu/myid/.

Decide which areas in which you would like to park, and in which order. You can select as
many permit areas as you like, even if you are not at the top of the priority ranking for the
area.  Permits are awarded using the established Parking Priority System . You will be
assigned to the highest area available to you according to the priority guidelines, but this may
not be your first choice. You will remain on the waiting list for any areas with a higher
personal preference than your assigned area. Unpurchased assignments will be available to the
next person on the waiting list the next time assignments are made.  Prices vary from
$40/month to $10/month, depending on the locale and its desirability (see Permit and Price
Zones map at http://www.parking.uga.edu/Maps.aspx).

If you require access to handicap parking, please fill out the disability registration form in the
Customer Profile tab of your Online Account. If you are interested in multi-area permits or
reserved parking, please request this in the Special Parking Requests form . All requests will
be reviewed and may be approved or denied.

t. Disability Resource Center

The Disability Resource Center assists the University in fulfilling its commitment to educate
and serve students with disabilities who qualify for admission. The Disability Resource Center
coordinates and provides a variety of academic and support services to students. Their mission
is to promote equal educational opportunities and a welcoming academic, physical, and social
environment for students with disabilities at The University of Georgia.  For more information
on the Disability Resource Center, check online at http://www.dissvcs.uga.edu/.

u. Mass Transit

Bus and disabled transportation services are provided on a no-fare basis. Regular route
services provided by Campus Transit are available to all. Through an agreement between the
University and the Athens-Clarke government, students, staff and faculty also may ride
Athens Transit buses (http://www.athenstransit.com/) fare-free with a valid UGA ID.
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v. English as a Second Language

UGA and Board of Regents' policies require that all new graduate teaching and laboratory
assistants receive support for their instructional roles. ELAN 7768 and 7769 are designed
specifically for international graduate students whose native language is not English and who
wish to work as graduate teaching assistants or laboratory assistants. The courses are taught by
faculty in the Teaching English to Speakers of other Languages (TESOL) program in
Language and Literacy Education.  More information is available through the Language and
Literacy Education Department at http://www.coe.uga.edu/lle/addlang/tesol/gradassist.html.

w. Photocopying

Each graduate student will receive a photocopy code number for use of the photocopier in
Room 2-225.  Students are allocated 500 copies each academic year, and there is no rollover
of unused copies into the next academic year.  Please be aware that faculty and staff have
priority usage of the photocopier.

Photo machines also are located in the Science Library, but students must either pay for
copying or obtain an account number from your major professor/staff supervisor.

x. Travel

There is limited funding available for graduate student travel.  The Graduate School offers
travel funds for doctoral students who are presenting at a meeting in the U.S. that is of
regional or national significance.  Students are not allowed access to the Graduate SchoolÕs
account number, therefore, you cannot bill your airline ticket in advance to that source.  For
more information on doctoral travel through the Graduate School, see Rosemary Wood (Room
1-217)

The Vice President for Research offers funds for graduate students traveling to overseas
meetings.  For information on foreign travel funding, contact Patsy Orr at the University of
Georgia Research Foundation, Inc., 604 Graduate Studies Research Center, 706-542-5930.

You will receive e-mail reminders from the Graduate Program Office when the deadlines near
for each of the travel sources mentioned above.  If you plan to seek funding through the
Graduate School and Warnell, please inform Ms. Wood so that she can help you coordinate
both accounts.  If you seek funding through the Office of the Vice President for Research and
Warnell, please see Amber Mallory so that she can coordinate the two accounts.

y. Warnell web page at  http://www.warnell.uga.edu/grad

Source for Warnell graduate program information, check lists, exam forms, and other student
resources.

7. Information about the MFR, MNR, MS and PhD programs

a. Graduate Bulletin and Warnell Graduate Web Pages

The Graduate School Bulletin is online at http://www.uga.edu/gradschool/bulletin/, and the
Warnell School of Forestry and Natural Resources Graduate web pages are available at
http://www.warnell.uga.edu/grad
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b. Checklists

To assist you, we have created a checklist covering the administrative aspects of your degree
program (see attached).  Please look it over carefully and note the deadline dates.

c. Deadlines to note:

For MS, MFR and MNR students: Your advisory committee must be appointed, the first
committee meeting held and your Program of Study approved by the end of your first
semester.

For PhD students: Your advisory committee must be appointed, the first committee meeting
held, and your Program of Study approved by the end of the second semester.
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! Follow East Campus Road south past the Intramural Fields until
you reach Milledge Avenue

! Turn left and follow Milledge Avenue past the WomenÕs Soccer
Field and the State Botanical Garden until it forks just before
Whitehall Road Ñ take the right fork

! Cross Whitehall Road, and enter Whitehall Forest (there is a sign
to the left of the entrance)

! Stay on the main road about 1.5 miles until it deadends at
FlinchumÕs Phoenix



Student Introduction to Warnell Computer Services

The Warnell School of Forestry and Natural ResourceÕs network runs on Novell Netware. You
can access your resources, including server space and e-mail, from any computer with an
Internet connection.

The first time you login to the system at the school, you will need to use the standard login for
new students, which is your last name, first initial, and  changeme!  as the password. This is
your network and GroupWise email username and initial default password. For instance, if your
name is Joe Smith, you would login the first time like so:

Username: smithj
Password: changeme!

Using this same example, your e-mail address will be smithj@warnell.uga.edu.

The first thing you should do is change your network password. The first time you log in to a
computer at the school using the Novell Client, you should be presented with a message asking if
you wish to change your password. Click ÒYesÓ and enter the default password changeme! as the
old password and a new password of your choice. 

Your password must contain at least eight characters and include at least one special character
(such as %, &, or #). It is up to you to keep this password safe and confidential. You should not
write it down or share it with anyone. You will be required to change this password on a periodic
basis. Once your network password has been changed, your GroupWise password will be
automatically synchronized with it in a few minutes. 

For more information, see the UGA Password Policy at 
http://www.infosec.uga.edu/policies/documents/UGA_Password_Policy_v3.8.4.pdf 

One of the resources provided to you is network storage space. When you log into the network
using the Novell client, you will be able to access your Network Drive just as you would a hard
drive, USB drive, etc. Using your network file space is preferable to using a removable device
such as a USB key to transport files for several reasons. Your files will always be available to
you from any computer connected to the internet. Data on the network drive cannot be lost or
accidentally left at home, and the servers are backed up on a regular basis so if you do delete
something it can be easily recovered.

Our e-mail is run entirely on Novell's GroupWise Server/Client software. You will need to use
the GroupWise client, the WebAccess option at email.forestry.uga.edu, or a suitable POP3 or
IMAP client (Thunderbird, etc.) to access your e-mail. All of the lab computers have the
GroupWise client installed, and any computer with an internet connection can access your
mailbox via the web.



The preferred way to access email is via the GroupWise client, which is installed on all lab
computers in the school. By using the client you gain full access to your inbox, calendar,
contacts list and so forth. The client will also automatically process mail over 14 days old into
your Archive. You may also manually move mail into the archive at any time. To do so, simply
right-click on the message in the GroupWise client and select ÒMove to archiveÓ from the list of
options that appears. Your email archive resides on a server named Yosemite; do not move,
rename, delete, add to, or change anything about this folder, or your archive will no longer
function properly. Be aware that the email system is purged periodically, and anything older than
45 days may be removed. In order to avoid losing your mail, allow the automatic archiving
process to take place. To open your archive, open the GroupWise client and select File !  Open
Archive. To return to the main post office, select File !  Archive; this will return you to your
inbox.

If you need access to your email from outside the school, you can use the WebAccess website
from any computer connected to the internet. To do so, open a web browser, and go to
http://email.forestry.uga.edu. You will have access to email, calendar items, contacts, etc. -
everything except your archive using this method. 

If you have any questions, or need help, see someone in Network Services in Room 4-329,1-215,
or Mark Cherry in 1-202. You may also call 706-542-3925 or 706-542-3953  or fill out an online
request form at: http://warnell.forestry.uga.edu//network/request/index.php.  The request form is
the preferred method, as it is checked often and can be responded to by the first available support
person.



The University of Georgia
School of Forestry and Natural  Resources

Master of Forest Resources and
Master of Natural Resources Checklist Rev. 7/21/2010

Requirements Deadline

Appointment of Advisory Committee
! Composed of the studentÕs major professor, who serves as chair, and two

other faculty members.
! The major professor must be a member of the Warnell faculty (no adjunct

members may serve), and must be working in the studentÕs study area.
! Of the two additional members of the committee, one must work in a

study area outside the studentÕs area of concentration.  The outside
representative may be from another school or college of the University.

! All committee members must hold the rank of assistant professor or
above, or the equivalent.

Before the end of the first semester.
(Form Required.  Access Forms at: 
http://www.warnell.uga.edu/grad/forms/MFR-MNR
AdvisoryCommittee.pdf)

NOTE:  Must have form reviewed by Graduate
Program Academic Advisor prior to obtaining
committee signatures.

First Committee Meeting Before the end of the first semester.

Program of Study (for Non-Doctoral Professional Degree)
! The MFR and MNR Programs of Study must form a logical major

consisting of 33 hours of graduate-level course work, of which 3 hours of
Applied Research in Forestry and Natural Resources (FANR 9200) is
recommended, but optional at the discretion of the Advisory Committee.

! At least 12 of the 33 hours must be within the School of Forestry and
Natural Resources.

! Students are allowed no more than 3 hours each of Problems or Applied
Research under one faculty member, with no more than a total of 6 hours
in each course.

! At least 9 of the 33 hours must be outside the studentÕs discipline.
! An overall average of 3.0 must be maintained on all courses on the

Program of Study, with no grade below a C on any course.

Before the end of the first semester.
(Form Required.  Access Graduate  School Forms
at:  http://www.uga.edu/gradschool/forms&
publications/currentstudent_forms.html)

NOTE:  Must have form reviewed by Graduate
Program Academic Advisor prior to obtaining
committee signatures.

Application for Graduation  (This form must be filed on-line directly with the
Graduate School.)

Must be submitted directly to the Graduate School
at least one full semester prior to graduation.
(Form Required.  Access Graduate  School Forms
at:  http://www.uga.edu/gradschool/forms&
publications/currentstudent_forms.html)

Exit Interview
! The Exit Questionnaire and Exit Interview are a required part of the

graduation process.  MFR and MNR students must schedule the Exit
Interview and indicate the time and date on the Notice of Examination
form when it is submitted for the oral examination.

Appointment must be set and recorded on
Notification of Examination form.  Exit
Questionnaire submitted at Interview.  (Form
Required.  Access at:  http://www.warnell.uga.edu/
grad/forms/noticeofexam.pdf)

Final Oral Examination
! Must be administered by the Advisory Committee, open to all members of

the faculty, and announced by the Warnell Graduate Program Office.
! Registration requirement:  Student must be registered for at least 3 hours

of graduate-level course work during the semester in which the final oral
examination is taken and the results are reported to the Graduate School.

Exam date must be reported to Warnell Graduate
Program Office at least two weeks prior to exam. 
(Form Required.  Access Forms at: http://www.
warnell.uga.edu/grad/forms/noticeofexam.pdf ) 
Final deadline dates issued by the Graduate School
at:  http://www.uga.edu/gradschool/academics/
deadlines.html)



Ñ Over Ñ

The University of Georgia
School of Forestry and Natural Resources

Master of Science Checklist Rev. 7/21/2010

Requirements Deadline

Appointment of Advisory Committee
! Composed of the studentÕs major professor, who serves as chair, and

two other faculty members.
! The major professor must be a member of the Warnell faculty (no

adjunct members may serve as major professor) and must be working in
the studentÕs study area.

! The major professor and at least one other member of the committee
must be members of the Graduate Faculty.  If more than three members
are appointed, a majority of the committee must be members of the
Graduate Faculty.

! Of the two additional members of the committee, one must work in a
study area outside the studentÕs area of concentration.  The outside
representative may be from another school or college of the University.

! All committee members must hold the rank of assistant professor or
above, or the equivalent.

Before the end of the first semester.
(Form Required.  Access Graduate  School Forms
at:  http://www.uga.edu/gradschool/forms&
publications/currentstudent_forms.html)

NOTE:  Must have form reviewed by Graduate
Program Academic Advisor prior to obtaining
committee signatures.

First Committee Meeting Before the end of the first semester.

Program of Study
! Requires 30 hours of graduate credit, of which 3 hours must be in

Scientific Research in Forestry and Natural Resources (FANR 8200)
and 3 hours in MasterÕs Thesis (FANR 7300), and no more than 6 hours
may be Research (FANR 7000).

 ! At least 12 of the 30 hours must be in courses open only to graduate
students, exclusive of credit in MasterÕs Research (FANR 7000) and the
required 3 hours of MasterÕs Thesis (FANR 7300), and not in excess of
2 hours of graduate seminar or 3 hours of Problems.

!  Students are allowed no more than 3 hours each of Problems or
Applied Research under one faculty member, with no more than a total
of 6 hours in each course.

! Only 6 hours of MasterÕs Research (FANR 7000) and 3 hours of
MasterÕs Thesis (FANR 7300) can be applied to the 30-hour total on the
Program of Study.

! Warnell skills requirement: Experimental Methods in Forestry and
Natural Resources Research (FANR 6750) or Statistical Methods II
(STAT 6220) or a higher level statistics course.

! Fisheries and Wildlife majors only Ñ One semester hour of graduate
seminar (e.g., WILD(FISH) 8300, BTNY 8840, CBIO 8490, etc.).

! An overall average of 3.0 must be maintained on all courses on the
Program of Study, with no grade below a C on any course.

Before the end of the first semester.
(Form Required.  Access Graduate  School Forms
at:  http://www.uga.edu/gradschool/forms&
publications/currentstudent_forms.html)

NOTE:  Must have form reviewed by Graduate
Program Academic Advisor prior to obtaining
committee signatures.

Residency Requirement
! The minimum residence requirement is two semesters which do not

have to be consecutive.



Research Prospectus
! Must submit a written research proposal for approval by  the Advisory

Committee.

Must be completed before significant research work
is undertaken and no later than the end of the first
year.  (Form Required.  Access Forms at:
http://www.warnell.uga.edu/grad/forms/research_
prospectus.pdf )

Application for Graduation   (This form must be submitted on-line with the
Graduation Office in the Graduate School.)

Must be submitted directly to the Graduate School
at least one semester prior to graduation.
(Form Required.  Access Graduate  School Forms
at:  http://www.uga.edu/gradschool/forms&
publications/currentstudent_forms.html)

Thesis
! To Advisory Committee one month before defense.
! Submit electronically for format check by deadline issued by the

Graduate School.
! Registration requirement:  Student must be registered for at least 3

hours of graduate-level course work during the semester in which the
thesis is completed and submitted to the Graduate School.

Final version must be submitted electronically by
deadline date issued by the Graduate School at: 
http://www.uga.edu/gradschool/academics/
deadlines.html

Final Oral Examination
! Must be scheduled with the Warnell Graduate Program Office at least

two weeks prior to exam.
! Examination covering Program of Study must be administered by the

Advisory Committee, open to all members of the faculty, and
announced by the Warnell Graduate Program Office.

! Registration requirement:  Student must be registered for at least 3
hours of graduate-level course work during the semester in which the
final oral examination is taken and the results reported.

Exam date must be reported to the Warnell
Graduate Program Office at least two weeks prior
to exam.  (Form Required.  Access Forms at: 
http://www.warnell.uga.edu/grad/forms/
noticeofexam.pdf)

Exit Interview
! The Exit Questionnaire and Exit Interview are a required part of the

graduation process.  MS students must schedule the Exit Interview and
indicate the time and date on the Notice of Examination form when it is
submitted for the thesis defense.

Appointment must be set and recorded on
Notification of Examination form.  Exit
Questionnaire submitted at Interview.  (Form
Required.  Access Forms at:  http://www.warnell.
uga.edu/grad/forms/noticeofexam.pdf)

Thesis Seminar and Defense
! Must be scheduled with the Warnell Graduate  Program Office at least

two weeks prior to the thesis defense.
! Defense must be administered by the Advisory Committee, open to all

members of the faculty, and announced by the Warnell Graduate
Program Office.

! Registration requirement:  Student must be registered for at least 3
hours of graduate-level course work during the semester in which the
thesis is defended and the results reported.

Defense date must be reported to the Warnell
Graduate Program Office at least two weeks prior
to exam.  (Form Required.  Access Forms at:
http://www.warnell.uga.edu/grad/forms/
noticeofexam.pdf)



Ñ Over Ñ

The University of Georgia
School of Forestry and Natural Resources

Doctor of Philosophy Checklist Rev. 7/21/2010

Requirements Deadline
Appointment of Advisory Committee

! Composed of the studentÕs major professor, who serves as chair, and a
minimum of three other voting members.

! The major professor must be a member of the Warnell faculty (no adjunct
members may serve) and must be working in the studentÕs study area.

! The major professor and at least two other members of the committee must
be appointed members of the UGA Graduate Faculty.  If more than the
required number of members are appointed to the committee, a majority of
the committee must be members of the Graduate Faculty.

! Of the three additional members of the committee, one must work outside
the Warnell School of Forest Resources.

! All UGA committee members must hold the rank of at least assistant
professor or equivalent.

! The fourth committee member may be a person who is employed at
another institution and has no official relationship with the University of
Georgia. To nominate a non-affiliated member, the studentÕs major
professor must submit to the Graduate Coordinator the nominee's current
resumŽ and a letter addressed to the dean of the Graduate School
explaining why that memberÕs services are requested. A person nominated
must have distinguished credentials in the field of study.

Before the end of the first year.
(Form Required.  Access Graduate  School Forms
at:  http://www.uga.edu/gradschool/forms&
publications/currentstudent_forms.html)

NOTE:  Must have form reviewed by Graduate
Program Academic Advisor prior to obtaining
committee signatures.

First Committee Meeting Before the end of the first year.

Final Program of Study
! The Doctoral Program of Study must form a logical whole and consists of

a minimum of 30 semester hours of graduate-level course work.  At least
16 semester hours must be in 8000- and 9000-level courses, exclusive of
credit in Doctoral Research (FANR 9000) and  Dissertation (FANR 9300).

! Requires a minimum of 30 hours of graduate credit, of which at least 1
hour must be in Supervised Professional Practicum in Forestry and Natural
Resources (FANR 9990) and 3 hours must be in Doctoral Dissertation
(FANR 9300), and no more than 6 hours may be Research (FANR 9000).

! Students are allowed no more than 3 hours each of Problems or Applied
Research under one faculty member, with no more than a total of 6 hours
in each course.

 ! Program of Study for a student who bypasses the MasterÕs degree must
include a minimum of 16 credit hours in 8000- 9000-level courses,
exclusive of credit in Doctoral Research (FANR 9000) and Doctoral
Dissertation (FANR 9300), plus an additional 4 semester hours in courses
open only to graduate students.

! Warnell skills requirement:   Experimental Methods in Forestry and
Natural Resources Research (FANR 6750) or Statistical Methods II (STAT
6220) or a higher level statistics course.  (This requirement can be satisfied
by an equivalent graduate-level course taken elsewhere.)

! For doctoral students who lack previous substantive research, 3 hours in
Scientific Research in Forestry and Natural Resources (FANR 8200) is
required.

! Fisheries and Wildlife majors only Ñ One semester hour of graduate
seminar (e.g., WILD(FISH) 8300, BTNY 8840, CBIO 8490, etc.).

! An overall average of 3.0 must be maintained on all courses on the
Program of Study, with no grade below a C on any course.

Before the end of the first year.
(Form Required.  Access Graduate  School Forms
at:  http://www.uga.edu/gradschool/forms&
publications/currentstudent_forms.html)

NOTE:  Must have form reviewed by Graduate
Program Academic Advisor prior to obtaining
committee signatures.



Residency Requirement
! The granting of this degree presupposes a minimum of three full years of

study beyond the bachelor's degree. At least two consecutive semesters of
full-time work (i.e., enrollment for a minimum of 30 hours of consecutive
course work included on the program of study) must be spent in resident
study on this campus.

! Undergraduate courses taken either to fulfill research skills requirements or
to remove deficiencies may not be calculated in the 30 consecutive hours
of resident credit.

Research Prospectus
! Must submit a written research proposal for approval by Advisory

Committee.

Must be completed before significant research work
is undertaken and no later than the end of the first
year.  (Form Required.  Access Forms at: 
http://www.warnell.uga.edu/grad/forms/research_
prospectus.pdf )

Comprehensive Examination
! Written portion of the Comprehensive Examination administered by the

Advisory Committee.
! Oral Comprehensive Examination must be scheduled with the Warnell

Graduate Program Office at least two weeks prior to exam.
! Upon successful completion of the Written Comprehensive Examination,

the oral portion of the examination is administered by the Advisory
Committee, open to all members of the faculty, and announced by the
Graduate School.

Oral exam date must be reported to Warnell
Graduate Program Office at least two weeks prior
to exam.  (Form Required.  Access Forms at: 
http://www.warnell.uga.edu/grad/forms/
noticeofexam.pdf)

Admission to Candidacy
! An average of 3.0 has been maintained on all graduate courses taken.
! Research prospectus has been approved.
! Any requirements set as prerequisites for admission have been completed.
! Final Program of Study has been approved by Warnell and the Graduate

Dean.
! Residency Requirement has been met.
! Comprehensive Examinations have been passed and reported to the

Graduate School.

One semester prior to graduation.  (Form is
completed by Warnell Graduate Program Office
and placed in studentÕs file for signatures at time of
Oral Comprehensive Examination.)

Ten-Hour Minimum
! Following Admission to Candidacy, student must complete a minimum of

10 semester hours of Doctoral Dissertation (FANR 9300) or other
graduate-level course work.

Application for Graduation   (This form must be submitted on-line with the
Graduation Office in the Graduate School.)

Must be submitted directly to the Graduate School
at least one semester prior to graduation.  (Form
Required.  Access Graduate  School Forms at: 
http://www.uga.edu/gradschool/forms&
publications/currentstudent_forms.html)

Dissertation
! To Advisory Committee one month before defense.
! Submit electronically for format check by deadline issued by the Graduate

School.
! Registration requirement:  Student must be registered for at least 3 hours of

graduate-level course work during the semester in which the dissertation is
completed and submitted to the Graduate School.

Final version must be submitted electronically by
deadline date issued by the Graduate School at: 
http://www.uga.edu/gradschool/academics/
deadlines.html

Exit Interview
! The Exit Questionnaire and Exit Interview are a required part of the

graduation process.  PHD students must schedule the Exit Interview and
indicate the time and date on the Notice of Examination form when it is
submitted for the dissertation defense.

Appointment must be set and recorded on
Notification of Examination form.  Exit
Questionnaire submitted at Interview.  (Form
Required.  Access Forms at:  http://www.warnell.
uga.edu/grad/forms/noticeofexam.pdf)

Dissertation Seminar and Defense
! Must be scheduled with the Warnell Graduate Program Office at least two

weeks prior to exam.
! Defense must be administered by Advisory Committee, open to all

members of the faculty, and announced by the Graduate School.
! Registration requirement:  Student must be registered for at least 3 hours of

graduate-level course work during the semester in which the dissertation is
defended and the results reported.

Defense date must be reported to Warnell Graduate
Program Office at least two weeks prior to exam. 
(Form Required.  Access Forms at:  http://www.
warnell.uga.edu/grad/forms/noticeofexam.pdf)


